The Lupus Lounge: Group Work Contribution Sheet
Meeting Record 
· Meeting 1 (November 3rd 09:00-13:00): all group members present at in person meeting. Tasks completed:
· Researched pathophysiology of lupus, risk factors, clinical manifestations, diagnostics, treatments, nursing considerations, etc
· Started writing script for podcast
· Did a quick trial run through of the script so far to assess for timing 
· Created case study to discuss during podcast

· Independent work (November 3rd-November 11th): all group members virtually contributed to the project through research, script writing, and editing the script.

· Meeting 2 (November 12th 15:30-21:15): all group members present at the in person meeting. 
Tasks completed:
· Edited the script
· Completed a practice run through of the podcast
· Shortened the script due to time constricts
· Recorded the podcast
· Took photos for our cover art
· Discussed what else needs to be done before we hand in our final product

· Meeting 3 (November 13th 0700-1100): Lindsay and Klara present in the meeting.
Tasks completed:
· Transcription made
· With timestamps added
· Coverart completed 
· Added copyrights onto coverart
· Worked on answering AI checklist

· Independent work (November 13th): all group members virtually contributed to the project by working on the AI checklist, adding in text citations to the transcription, and ensuring our reference list was comprehensive and complete. 

Task and Contribution Record
	Group Member
	Task and Contribution (%)

	Klara Buendia
	Research (25%)
Writing (30%)
Editing (25%)
Formatting (25%)
Cover Art (100%)
References (35%)

	Lindsay Frank
	Research (25%)
Writing (30%)
Editing (25%)
Formatting (25%)
Transcription & Input of Time Stamps (100%)
References (15%)

	Melissa Moore
	Research (25%)
Writing (30%)
Editing (25%)
Formatting (25%)
References (30%)

	Pabita Ghimire
	Research (25%)
Writing (10%)
Editing (25%)
Formatting (25%)
References (20%)




