Group Work Contribution Sheet
 Task and Contribution Record
Outline each group member’s contributions to the assignment. Include tasks such as research, writing, editing, and paper formatting, and write your contribution to each task in % form. An example is provided below. 

	Group Member
	Task and Contribution (%)

	
	

	Annika
	Research (45%)
Writing (45%)
Video editing (0%)
Formatting (30%)

	Natalie
	Research (10%)
Writing (10%)
Video editing (100%)
Formatting (40%)

	Brianna 
	Research (45%)
Writing (45%)
Video editing (0%)
Formatting(30%)



Meeting record 
	Date/Time
	Format
	Group Members Attended

	(Oct 14th) Initial Meeting, 30min
	In-person
	Annika, Natalie & Brianna

	(Oct 15th) data collection and script development, 3hrs
	Virtual
	Annika & Brianna

	(Oct 15th) Data collection, condensing key points, 1.5hr
	Virtual
	Natalie

	(Oct. 16th), data collection, research, script
2 hr
	Virtual
	Annika & Brianna



	(Oct 17th) data collection, research, script
1.5 hr
	Virtual
	Annika & Brianna

	(Oct 18th) data collection, research, script 
1.5 hrs
	Virtual 
	Annika & Brianna

	(Oct 21st) CCL development, 30min
	Virtual
	Natalie

	(Oct 22nd) In-person meeting, script editing and info condensing, 1.5hrs
	In-person
	Annika, Natalie & Brianna

	(Oct 22nd) IMovie development and layout plan for filming, 1hr
	Virtual
	Natalie

	(Oct 23rd) Independent editing, 1hr
	Virtual
	Annika, Natalie & Brianna

	(Oct. 24th) scene editing 
1 hrs
	Virtual
	Annika & Brianna

	(Oct 25th) scene editing
1hrs 
	Virtual 
	Annika & Brianna

	(Oct 26th) Info editing, scene review 1hr
	Virtual
	Natalie

	(Oct 27th) Initial Filming- 1.5 hrs
	In-person
	Annika, Natalie & Brianna

	(Nov 4th) Final Filming- 4 hours
	In-person
	Annika, Natalie & Brianna

	(Nov. 4th) Canva page creation 
30 mins
	Virtual
	Annika

	(Nov 4th) Reference page 30 mins
	Virtual
	Brianna

	(Nov. 4th/5th) Time stamp sheet, transcription and final video editing, uploading of documents. 4.5 hrs
	Virtual
	Natalie



